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Equal Employment Opportunity 

It is the policy of Sleep Number to provide equal employment opportunity to all persons regardless of age, 
color, national origin, citizenship status, physical or mental disability, race, religion, creed, gender, sex, 
sexual orientation, gender identity and/or expression, genetic information, ancestry, marital status, status 
with regard to public assistance, military or veteran status, or any other characteristic protected by federal, 
state or local law. Sleep Number applies these Equal Employment Opportunity standards and values equally 
to all team members, independent contractors, interns and volunteers.  In addition, Sleep Number will 
provide reasonable accommodations for qualified team members with disabilities. 

Sleep Number is committed to an employment culture of diversity and inclusion. By fostering a culture of 
diversity, inclusion and respect, we actively value and embrace the strengths afforded by differences in 
perspectives, ideas, and contributions of each team member. Diversity strengthens and complements our 
other organizational values of teamwork, leadership, empowerment, and service quality, but also 
encompasses the way we work, the work environment, and respect for all people and their ideas.   
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	Standards of Conduct
	Unacceptable Conduct or Behavior

	If you believe that you have observed unacceptable conduct or behavior, you must report the conduct:
	Fail to report objectionable conduct;
	Ignore objectionable conduct;
	Decline to report objectionable conduct because the complainant has asked that the complaint be kept in confidence; or
	Accept objectionable conduct.

	You must always immediately report any concern you may have regarding objectionable conduct in accordance with the foregoing procedures.
	No Retaliation
	What is Harassment?
	Examples of Conduct that May Constitute Sexual Harassment
	Examples of other Conduct that May Constitute Unlawful Discrimination or Harassment


	1. Using a person’s race, creed, color, national origin, gender, sexual orientation, gender identity, religion, age, disability, military or veteran status or other applicable protected class status as a factor in making any decision affecting that in...
	2. Graffiti or similar displays or references to racist or hate-based organizations, symbols or logos;
	3. Display or distribution of offensive or hate-based literature or cartoons;
	4. Profane, vulgar or offensive statements, epithets, slurs, jokes, negative stereotyping or nicknames based upon a person’s protected class status;
	5. Sabotaging or defiling of a team member’s work area, locker or personal property motivated by or based upon the team member’s protected class status;
	6. Wearing hostile, hate-based or offensive clothing or jewelry; or
	7. Any form of statement or conduct toward a team member that is intimidating, hostile, offensive, threatening, degrading or critical based on another person’s protected class status.
	Reporting Discrimination or Harassment
	If you believe that you are personally being subjected to, or have observed others being subjected to, any form of prohibited discrimination or harassment, you must follow these procedures:
	Fail to report objectionable conduct;
	Ignore objectionable conduct;
	Decline to report objectionable conduct because the complainant has asked that the complaint be kept in confidence; or
	Accept objectionable conduct.

	You must always immediately report any concern you may have regarding discrimination, harassment or similarly objectionable conduct in accordance with the foregoing procedures. However, nothing in this policy limits or prevents the complainant from pu...
	All allegations will be promptly investigated.  Any team member determined to have engaged in prohibited discrimination, harassment or retaliation will be subject to appropriate disciplinary action, up to and including termination of employment.
	Zero Tolerance Policy for Retaliation

	From time to time, it may be necessary for you to be absent from work for emergencies, illnesses, or pressing personal business that cannot be scheduled outside your work hours. PTO (Paid Time Off) has been provided as a benefit for this purpose. When...
	PTO Plan Chart
	For full-time team members whose standard hours are less than 40 hours per workweek, the PTO grant rates set forth above will be prorated based on the team member’s standard hours as assigned in the HR system.
	Exempt Team Members
	To submit a request and be considered for an unpaid leave of absence, you will need to contact Prudential (Sleep Number’s leave of absence administrator) at (877) 367-7781 or at www.prudential.com/mybenefits.  Be prepared to provide information such a...
	You must adhere to all the requirements set forth in the following sections for the type of leave you are seeking. Failure to do so may result in the denial or delay of your leave request, alteration of your employment status or termination of your em...
	If you accept any employment or go into business while on leave of absence from Sleep Number, you generally will be considered to have voluntarily resigned from employment from Sleep Number as of the day on which you began your leave of absence.
	Family and Medical Leave of Absence
	The company is committed to providing all leaves of absence required under the federal Family and Medical Leave Act (FMLA), as well as under state laws. Therefore, Sleep Number will provide unpaid family and medical leave of up to 12 work weeks to eli...
	 have worked for Sleep Number for a total of at least 12 months (these months need not have been consecutive); and
	 have worked at least 1,250 hours for Sleep Number during the 12-month period immediately preceding the commencement of the requested leave; and
	 be employed at a work site where 50 or more team members are employed by Sleep Number within 75 miles of that work site.
	An eligible team member is entitled to take up to 12 work weeks of leave in any 12-month leave period. A team member’s 12-month leave period is a “rolling” 12-month period measured backward from the date a team member uses any FMLA leave. Each time a ...
	Family and medical leave may be taken for any of the following purposes:
	 for the birth of a child or placement of a child for adoption or foster care;
	 to care for an immediate family member (spouse, child, or parent) with a serious health condition (as defined under the FMLA regulations);
	 when the team member is unable to work because of his or her own serious health condition (as defined under the FMLA regulations); or
	 for qualifying reasons arising out of a family member’s call to active military service.
	Spouses who are both employed by Sleep Number are limited during any 12 month period to a combined total of 12 weeks of:  1) family leave which is taken for the birth of a child or placement of a child for adoption or foster care, or to care for such ...
	Leave for the birth of a child or placement of a child for adoption or foster care may be taken in one block of time or on a reduced schedule basis, and must be concluded within 12 months of the birth or placement. Leave taken to care for a family mem...
	Intermittent Leave
	Team members may use available leave on an intermittent or reduced schedule if certified as medically necessary due to a serious health condition.  However, team members must make reasonable efforts to schedule treatment so business is not unduly disr...
	An example of an intermittent leave of absence would be when a team member takes a full day or partial day off due to a serious health condition and returns to work, then again takes time off due to the same serious health condition.  This could also ...
	Team members are responsible for contacting Prudential to request an intermittent leave and report their time to Prudential (within 24 hours of the absence) to be considered as an FMLA-qualifying absence.  Instructions for reporting intermittent time ...
	Notice and Certification Requirements
	Relationship to Other Time-Off
	Earned Paid Time Off (PTO) will be paid out when on a continuous family and/or medical leave. You will be given a one-time option to hold up to your weekly standard hours worth of PTO in reserves for use when you return from leave.  If you are receivi...
	Team members will not be granted additional Paid Time Off (PTO) while on an approved leave of absence.  The accrual of PTO will be reinstated upon a team member’s return to work with the appropriate return to work release form and any necessary forms ...
	Team members on a leave of absence are not eligible for holiday pay.
	Any period of leave during which the team member receives workers’ compensation or short-term disability benefits also will be counted toward the team member’s entitlement to family and medical leave, provided the leave is due to the team member’s ser...
	Health Insurance During a FMLA Leave
	If a team member takes FMLA leave, Sleep Number will continue to maintain the team member’s coverage under the company’s group health plans to the extent required by the FMLA.  This means the team member is only required to pay the “active team member...
	After 12 weeks of FMLA, the Company will not continue to pay the Employer portion of the insurance premiums. Team members may have the option of continuing their insurance coverage through COBRA. Team members are responsible for completing election fo...
	Benefit Contributions While on Paid FMLA Leave
	If the FMLA leave is paid leave (for example, the team member is receiving short-term disability/loss of income payments), no benefits will be deducted from the short-term disability payments. Instead, the team member will be responsible for making be...
	Benefit Contributions While on Unpaid FMLA Leave
	Benefit contributions will be collected upon your return to work through future paychecks...
	Sleep Number will recover from a team member its portion of the premiums paid to maintain a team member’s insurance coverage during unpaid FMLA leave if the team member fails to return to work after the team member’s leave entitlement has expired, unl...
	Returning From a Family or Medical Leave
	A team member who returns from a family or medical leave within the 12-week period ordinarily will be reinstated to the same or an equivalent position with equivalent benefits, pay and other terms and conditions of employment. However, reinstatement m...
	If on leave because of the team member’s own serious health condition, before returning to work, the team member must provide a return to work certification from the team member’s health care provider stating that the team member is now able to perfor...
	If a team member fails to return from an approved medical leave of absence on the day indicated in the original application or in any approved extension, the Company may accept the team member’s failure to return as his/her voluntary resignation from ...
	If a salaried team member is in the highest paid 10% of the work-force within 75 miles of the team member’s work-site, the company may exercise its right not to restore the team member to his or her position after a requested leave in order to prevent...
	FMLA-Qualifying Reasons Arising Out of a Call to Active Military Duty
	Eligible team members may take leave for qualifying reasons relating to a covered family member’s active duty or call to active duty in the Armed Forces.  This leave is available to eligible team members whose spouse, child, or parent has been called ...
	 Short-notice deployment. Up to seven days of leave may be taken when a family member receives notice of seven days or less of an impending call or order to active duty.
	 Military events and related activities. Leave may be taken to attend official ceremonies, programs, or events sponsored by the military and relating to the call to active duty. Leave also may be taken to attend support or assistance programs or info...
	 Child care and school activities. Leave may be taken to arrange for alternative child care necessitated by the call to active duty or to provide urgent or immediate care on a short-term basis to the child of a covered member of the military.  Leave ...
	 Financial and legal arrangements. Leave may be taken to make legal or financial arrangements relating to the call to active service, including situations in which the team member acts as the representative of a covered member of the military.
	 Counseling. Leave is available to attend counseling which is directly related to and arising from the call to active duty.
	 Rest and recuperation. Up to five days of leave is available to be with a covered military member who is on a short-term, temporary leave for purposes of rest and recuperation.
	 Post-deployment activities. Leave is available for activities relating to the termination of active duty status.  These activities include reintegration briefings and events, official ceremonies or programs scheduled by the military during the first...
	 Other activities relating to the active duty. Leave may be available for additional purposes provided the leave is related to the active duty of a covered military member.
	Illness or Injury of a Family member in the Armed Forces
	Eligible team members may take FMLA leave to care for a spouse, child, parent or next of kin who is a service member and has suffered an illness or injury while on active duty. This leave, in combination with all other FMLA leave, may not exceed 26 we...
	The next of kin of a covered service member is the nearest blood relative other than the service member’s spouse, child, or parent.  If the service member has designated, in writing, a particular person as his/her nearest blood relative, that designat...
	 Blood relatives who have been granted legal custody of the service member by court decree or operation of law.
	 Siblings.
	 Grandparents.
	 Aunts and uncles.
	 First cousins.
	To qualify for this leave, eligible team members must document their relationship to the covered service member.
	This leave may be taken on an intermittent basis or through a reduced leave schedule.  Team members taking leave on an intermittent or reduced schedule basis may be transferred to another position, temporarily, which better accommodates their need for...
	Sleep Number Company Leave
	Notice and Certification Requirements
	To request a Sleep Number Company leave of absence, team members must notify Prudential as soon as practical (at least 30 days) before a proposed leave is to begin. The Company reserves the right to decline proposals for leave if the team member fails...
	Team members who request a Sleep Number Company Leave for their own medical condition must provide Prudential with a completed Certification of Health Care Provider from an attending physician or other health care provider within 15 days of the leave ...
	Relationship to Other Time-Off
	Earned Paid Time Off (PTO) will be paid out when a continuous Sleep Number Company leave.  You will be given a one-time option to hold up to your weekly standard hours worth of PTO in reserve for use when you return from leave.
	This means that some of your unpaid leave time may be paid leave, if you have earned and unused PTO at the time your leave begins. It does not mean that the total amount of your Sleep Number Company leave will be more than 12 work weeks.
	You will not be granted additional Paid Time Off (PTO) while on an approved leave of absence.  Your accrual of PTO will be reinstated upon your return to work with the appropriate return to work release form and any necessary forms required by Prudent...
	While on a leave of absence, team members are not eligible for holiday pay.
	Health Insurance During Sleep Number Company Leave of Absence
	Team members may continue their [health] insurance coverages during a Sleep Number Company Leave on the same terms as before such leave up to a maximum of 12 weeks.  Benefit contributions will be collected upon your return to work through future paych...
	After 12 weeks of a Sleep Number Company Leave or a combined total of 12 weeks of FMLA and Company Leave, the Company will not continue to pay the Employer portion of the insurance premiums. Team members may have the option of continuing their insuran...
	Sleep Number will recover from a team member its portion of the premiums paid to maintain a team member’s insurance coverage during unpaid Company leave if the team member fails to return to work after the team member’s leave entitlement has expired, ...
	Benefit Contributions While on Paid Sleep Number Leave
	If the Sleep Number Leave is paid leave (for example, the team member is receiving short-term disability/loss of income payments), no benefits will be deducted from the short-term disability payments. Instead, the team member will be responsible for m...
	Benefit Contributions While on Unpaid Sleep Number Leave
	Benefit contributions will be collected upon your return to work through future paychecks.
	Sleep Number will recover from a team member its portion of the premiums paid to maintain a team member’s insurance coverage during unpaid Sleep Number leave if the team member fails to return to work after the team member’s leave entitlement has expi...
	Returning from a Sleep Number Company Leave of Absence
	Team members must notify Prudential prior to the agreed upon return date if they will be requesting an extension of their leave, and provide an updated Certification of Health Care Provider. An extension request is not considered approved until the te...
	If a team member fails to return from an approved Sleep Number Company leave of absence on the day indicated in the original application or in any approved extension, the Company may accept the team member’s failure to return as his/her voluntary resi...
	If on leave because of the team member’s own serious health condition, before returning to work, the team member must provide a return to work certification from the team member’s health care provider stating that the team member is now able to perfor...
	USERRA-Uniformed Services Employment and Reemployment Rights Act
	Team members who serve in a U.S. uniformed service or state militia group, may take the necessary time off to fulfill this obligation, and will retain all of their legal rights for continued employment in accordance with applicable law. Uniformed serv...
	Notice and Certification Requirements
	You are expected to notify your manager and Prudential as soon as you are aware of the dates you will be on duty so that arrangements can be made for a replacement during this absence.
	Payment During USERRA Leave of Absence
	Sleep Number is committed to protecting the job rights of team members absent on military leave. In accordance with federal and state law, it is the company’s policy that no team member or prospective team member will be subjected to any form of discr...
	Team members taking part in a variety of military duties are eligible for benefits under this policy. Such military duties include leaves of absence taken by members of the uniformed services, including Reservists, National Guard members for training,...
	For those full-time team members who have requested this leave of absence and have completed 90 days of service with Sleep Number as of the leave begin date, a portion of the leave of absence may be paid according to the following schedule:
	Annual Training: Full-time team members will receive up to 2 weeks of pay, not to exceed the duration of the leave. These payments will be offset by the amount of basic military pay received (not including special pays or allowances). All payments wil...
	Active Military Duty: Full-time team members called to active military duty will receive up to 12 months of pay, not to exceed the duration of the leave. These payments will be offset by the amount of basic military pay received (not including special...
	In addition, team members may apply granted but unused PTO to the leave if they wish; however, they are not obliged to do so.
	Benefits During USERRA Leave of Absence
	Team members may continue their health insurance coverage for up to 24 months during military leave pursuant to the Uniformed Services Employment and Reemployment Rights Act of 1994 (USERRA) It is the team member’s responsibility to continue to contri...
	Full-time team members will not be granted Paid Time Off (PTO) while on an approved leave of absence. While a team member is on leave, the team member will not lose accrued seniority or benefits, however additional benefits will not continue to accrue...
	Sleep Number Discretionary Leave
	A team member may request a leave of absence for a reason not covered by either the FMLA or State Leave, Sleep Number Company Leave or USERRA by making the request directly to their Human Resources Business Partner.  It is solely within Sleep Number’s...
	Relationship to Other Time-Off
	Earned Paid Time Off (PTO) will be paid out when your Sleep Number Discretionary leave is approved.  You will not be granted additional Paid Time Off (PTO) while on an approved leave of absence.  Your accrual of PTO will be reinstated upon your return...
	While on a leave of absence you are not eligible for holiday pay.
	Benefits During Sleep Number Company Leave of Absence
	Sleep Number will continue to maintain your current coverage under the company’s group health plans for the first 30 days of Sleep Number Discretionary Leave. If your leave exceeds 30 days you will be offered the option to continue your benefits throu...
	Benefit contributions will be collected upon your return to work through future paychecks.
	Returning from Sleep Number Discretionary Leave
	You must notify your Human Resources Business Partner prior to the agreed upon return date if you will be requesting an extension of your leave. The extension request will be taken under review by Human Resources.
	If you fail to return from an approved Sleep Number Discretionary leave of absence on the day indicated in the original application or in any approved extension, the Company may accept your failure to return as your voluntary resignation from Sleep Nu...


	Maximum PTO Granted Balance(PTO Cap)
	Pay Period Grant Rate
	120 hours
	< = 6.0
	140 hours
	> 6.0 to 7.0
	160 hours
	> 7.0
	Bereavement Leave
	Jury Duty
	On any day or half-day you are not required to serve, you will be expected to return to work. In order to receive jury duty pay, you must present a statement of jury service and pay to your manager. This document is issued by the court.
	Policy Overview: Sleep Number encourages team members to respond to their civic responsibility and provides team members the necessary time off to fulfill jury duty commitments.
	Team members are encouraged to vote before or after regular working hours; utilizing the extended hours of the polling locations.  If it should be necessary, you may take time off from work to vote in a governmental election or referendum, based on st...
	Time off for voting will not be paid unless otherwise required by state law.  If you are required to be paid per your state regulations, these hours will not be counted as hours worked for the purpose of calculating overtime pay.  If you choose to uti...
	Team members should notify their managers as soon as possible to obtain approval for time off related to this policy.
	Policy Overview:  Sleep Number encourages team members to exercise their voting privileges in local, state, and national elections and abides by the specific state regulations which allow time off for voting purposes.
	Team members are encouraged to schedule school related appointments and activities before or after regular working hours.  If it should be necessary, you may take time off from work to attend school conferences and classroom activities which cannot be...
	Policy Overview:  Sleep Number encourages team members to actively participate in the school activities of their children and abides by the specific state regulations which allow time off for attending school conferences and activities.
	Wage Administration
	You should follow the timekeeping procedures for your function of the company, and you must record your time yourself.  You should never punch in or out for a coworker, and no coworker should ever punch in or out for you.  If a time entry needs to be ...

	In addition, Sleep Number will not allow any form of retaliation against individuals who report alleged violations of this policy or who cooperate in the company’s investigation of such reports.  Retaliation is unacceptable.  Any form of retaliation i...
	Overtime Pay
	Payment for Travel Time
	You are eligible for this plan if you are a full-time team member (regularly scheduled to work 30 or more hours/week) of Sleep Number or an affiliate that has adopted this plan and you satisfy all the following eligibility requirements:
	Right to Amend or Terminate the Plan

	My day is…
	Business Professional
	Business Casual
	Volunteer
	Not acceptable any time
	Manufacturing Floor

	Leave of Absence 10-1-18.pdf
	To submit a request and be considered for an unpaid leave of absence, you will need to contact Prudential (Sleep Number’s leave of absence administrator) at (877) 367-7781 or at www.prudential.com/mybenefits.  Be prepared to provide information such a...
	You must adhere to all the requirements set forth in the following sections for the type of leave you are seeking. Failure to do so may result in the denial or delay of your leave request, alteration of your employment status or termination of your em...
	If you accept any employment or go into business while on leave of absence from Sleep Number, you generally will be considered to have voluntarily resigned from employment from Sleep Number as of the day on which you began your leave of absence.
	The company is committed to providing all leaves of absence required under the federal Family and Medical Leave Act (FMLA), as well as under state laws. Therefore, Sleep Number will provide unpaid family and medical leave of up to 12 work weeks to eli...
	 have worked for Sleep Number for a total of at least 12 months (these months need not have been consecutive); and
	 have worked at least 1,250 hours for Sleep Number during the 12-month period immediately preceding the commencement of the requested leave; and
	 be employed at a work site where 50 or more team members are employed by Sleep Number within 75 miles of that work site.
	An eligible team member is entitled to take up to 12 work weeks of leave in any 12-month leave period. A team member’s 12-month leave period is a “rolling” 12-month period measured backward from the date a team member uses any FMLA leave. Each time yo...
	Family and medical leave may be taken for any of the following purposes:
	 for the birth of a child or placement of a child for adoption or foster care;
	 to care for an immediate family member (spouse, child, or parent) with a serious health condition (as defined under the FMLA regulations);
	 when you are unable to work because of your own serious health condition (as defined under the FMLA regulations); or
	 for qualifying reasons arising out of a family member’s call to active military service.
	Spouses who are both employed by Sleep Number are limited during any 12 month period to a combined total of 12 weeks of:  1) family leave which is taken for the birth of a child or placement of a child for adoption or foster care, or to care for such ...
	Leave for the birth of a child or placement of a child for adoption or foster care may be taken in one block of time or on a reduced schedule basis, and must be concluded within 12 months of the birth or placement. Leave taken to care for a family mem...
	Intermittent Leave
	You may use available leave on an intermittent or reduced schedule if certified as medically necessary due to a serious health condition.  However, you must make reasonable efforts to schedule treatment so business is not unduly disrupted. The company...
	An example of an intermittent leave of absence would be when you take a full day or partial day off due to a serious health condition and return to work, then again take time off due to the same serious health condition.  This could also include takin...
	You are responsible for contacting Prudential to request an intermittent leave and report your time to Prudential (within 24 hours of the absence) to be considered as an FMLA-qualifying absence.  Instructions for reporting intermittent time will be pr...
	Notice and Certification Requirements
	Relationship to Other Time-Off
	Earned Paid Time Off (PTO) will be paid out when on a continuous family and/or medical leave in states where the required use of PTO is permissible. If you reside in California, Hawaii, New Jersey, New York, Puerto Rico or Rhode Island you must reques...
	You will not accrue additional Paid Time Off (PTO) while on a leave of absence.  The accrual of PTO will be reinstated upon your return to work with the appropriate return to work release form and any necessary forms required by Prudential.  Please re...
	You are not eligible for holiday pay while on a leave of absence.
	Any period of leave during which you receive workers’ compensation or short-term disability benefits also will be counted toward your entitlement to family and medical leave, provided the leave is due to the your own serious health condition within th...
	Health Insurance During a FMLA Leave
	If you take FMLA leave, Sleep Number will continue to maintain your coverage under the company’s group health plans to the extent required by the FMLA.  This means you are only required to pay the “active team member” contribution rate for health plan...
	After 12 weeks of FMLA, the Company will not continue to pay the Employer portion of the insurance premiums. You will have the option of continuing your insurance coverage through COBRA. You are responsible for completing election forms within the req...
	Benefit Contributions While on Paid FMLA Leave
	If the FMLA leave is paid leave (for example, you are receiving short-term disability/loss of income payments), no benefits will be deducted from the short-term disability payments. Instead, you will be responsible for making benefit payments for any ...
	Benefit Contributions While on Unpaid FMLA Leave
	Benefit contributions will be collected upon your return to work from future paychecks.
	Sleep Number reserves the right to recover its portion of the premiums paid to maintain your insurance coverage during unpaid FMLA leave if you fail to return to work after your leave entitlement has expired, unless such failure to return to work is d...
	Returning From a Family or Medical Leave
	If you return from a family or medical leave within the 12-week period you ordinarily will be reinstated to the same or an equivalent position with equivalent benefits, pay and other terms and conditions of employment. However, reinstatement may be de...
	If on leave because of your own serious health condition, before returning to work, you must provide a return to work certification from your health care provider stating that you are now able to perform the essential functions of your job, and/or spe...
	If you fail to return from an approved leave of absence on the day indicated in the original application or in any approved extension, the Company may accept your failure to return as your voluntary resignation from Sleep Number.
	If you are a salaried team member in the highest paid 10% of the work-force within 75 miles of your work-site, the company may exercise its right not to restore you to your position after a requested leave in order to prevent a substantial and grievou...
	FMLA-Qualifying Reasons Arising Out of a Call to Active Military Duty
	If you are eligible you may take leave for qualifying reasons relating to a covered family member’s active duty or call to active duty in the Armed Forces.  This leave is available to eligible team members whose spouse, child, or parent has been calle...
	 Short-notice deployment. Up to seven days of leave may be taken when a family member receives notice of seven days or less of an impending call or order to active duty.
	 Military events and related activities. Leave may be taken to attend official ceremonies, programs, or events sponsored by the military and relating to the call to active duty. Leave also may be taken to attend support or assistance programs or info...
	 Child care and school activities. Leave may be taken to arrange for alternative child care necessitated by the call to active duty or to provide urgent or immediate care on a short-term basis to the child of a covered member of the military.  Leave ...
	 Financial and legal arrangements. Leave may be taken to make legal or financial arrangements relating to the call to active service, including situations in which you act as the representative of a covered member of the military.
	 Counseling. Leave is available to attend counseling which is directly related to and arising from the call to active duty.
	 Rest and recuperation. Up to five days of leave is available to be with a covered military member who is on a short-term, temporary leave for purposes of rest and recuperation.
	 Post-deployment activities. Leave is available for activities relating to the termination of active duty status.  These activities include reintegration briefings and events, official ceremonies or programs scheduled by the military during the first...
	 Other activities relating to the active duty. Leave may be available for additional purposes provided the leave is related to the active duty of a covered military member.
	Illness or Injury of a Family member in the Armed Forces
	If you are eligible you may take FMLA leave to care for a spouse, child, parent or next of kin who is a service member and has suffered an illness or injury while on active duty. This leave, in combination with all other FMLA leave, may not exceed 26 ...
	The next of kin of a covered service member is the nearest blood relative other than the service member’s spouse, child, or parent.  If the service member has designated, in writing, a particular person as his/her nearest blood relative, that designat...
	 Blood relatives who have been granted legal custody of the service member by court decree or operation of law.
	 Siblings.
	 Grandparents.
	 Aunts and uncles.
	 First cousins.
	To qualify for this leave, eligible team members must document their relationship to the covered service member.
	This leave may be taken on an intermittent basis or through a reduced leave schedule.  If you are taking leave on an intermittent or reduced schedule basis you may be transferred to another position, temporarily, which better accommodates your need fo...
	Sleep Number Company Leave
	Notice and Certification Requirements
	To request a Sleep Number Company leave of absence, you must notify Prudential as soon as practical (at least 30 days) before a proposed leave is to begin. The Company reserves the right to decline proposals for leave if you fail to notify Prudential ...
	You must provide Prudential with a completed Certification of Health Care Provider from an attending physician or other health care provider within 15 days of the leave request date substantiating the need for the leave. Failure to provide documentati...
	Relationship to Other Time-Off
	Earned Paid Time Off (PTO) will be paid out when on a continuous Sleep Number Company leave in states where the required use of PTO is permissible. If you reside in California, Hawaii, New Jersey, New York, Puerto Rico or Rhode Island you must request...
	This means that some of your unpaid leave time may be paid leave, if you have earned and unused PTO at the time your leave begins.
	You will not accrue additional Paid Time Off (PTO) while on a leave of absence.  Your accrual of PTO will be reinstated upon your return to work with the appropriate return to work release form and any necessary forms required by Prudential.  Please r...
	You are not eligible for holiday pay while on a leave of absence.
	Health Insurance During Sleep Number Company Leave of Absence
	You may continue your [health] insurance coverages during a Sleep Number Company Leave on the same terms as before such leave up to a maximum of 12 weeks.  Benefit contributions will be collected upon your return to work through future paychecks.
	After 12 weeks of a Sleep Number Company Leave or a combined total of 12 weeks of FMLA and Company Leave, the Company will not continue to pay the Employer portion of the insurance premiums. You will have the option of continuing your insurance covera...
	Benefit Contributions While on Paid Sleep Number Leave
	If the Sleep Number Leave is paid leave (for example, you are receiving short-term disability/loss of income payments), no benefits will be deducted from the short-term disability payments. Instead, you will be responsible for making benefit payments ...
	Benefit Contributions While on Unpaid Sleep Number Leave
	Benefit contributions will be collected upon your return to work through future paychecks.
	Sleep Number will recover its portion of the premiums paid to maintain your insurance coverage during unpaid Sleep Number leave if you fail to return to work after your leave entitlement has expired, unless such failure to return to work is due to (1)...
	Returning from a Sleep Number Company Leave of Absence
	You must notify Prudential prior to the agreed upon return date if you will be requesting an extension of their leave, and provide an updated Certification of Health Care Provider. An extension request is not considered approved until you have receive...
	If ou fail to return from an approved Sleep Number Company leave of absence on the day indicated in the original application or in any approved extension, the Company may accept your failure to return as your voluntary resignation from Sleep Number.
	Before returning to work, you must provide a return to work certification from your health care provider stating that you are now able to perform the essential functions of your job, and/or specifying any work restrictions that might apply. Sleep Numb...
	USERRA-Uniformed Services Employment and Reemployment Rights Act
	If you serve in a U.S. uniformed service or state militia group, you may take the necessary time off to fulfill this obligation, and will retain all of your legal rights for continued employment in accordance with applicable law. Uniformed services in...
	Notice and Certification Requirements
	You are expected to notify your manager and Prudential as soon as you are aware of the dates you will be on duty so that arrangements can be made for a replacement during this absence.
	Payment During USERRA Leave of Absence
	Sleep Number is committed to protecting the job rights of team members absent on military leave. In accordance with federal and state law, it is the company’s policy that no team member or prospective team member will be subjected to any form of discr...
	If you are taking part in a variety of military duties you are eligible for benefits under this policy. Such military duties include leaves of absence taken by members of the uniformed services, including Reservists, National Guard members for trainin...
	For those full-time team members who have requested this leave of absence and have completed 90 days of service with Sleep Number as of the leave begin date, a portion of the leave of absence may be paid according to the following schedule:
	Annual Training: Full-time team members will receive up to 2 weeks of pay, not to exceed the duration of the leave. These payments will be offset by the amount of basic military pay you received (not including special pays or allowances). All payments...
	Active Military Duty: Full-time team members called to active military duty will receive up to 12 months of pay, not to exceed the duration of the leave. These payments will be offset by the amount of basic military pay received (not including special...
	In addition, you may apply accrued but unused PTO to the leave if you wish; however, you are not obliged to do so.
	Benefits During USERRA Leave of Absence
	You may continue your health insurance coverage for up to 24 months during military leave pursuant to the Uniformed Services Employment and Reemployment Rights Act of 1994 (USERRA) It is your responsibility to continue to contribute their portion of t...
	Full-time team members will not be granted Paid Time Off (PTO) while on an approved leave of absence. While you are on leave, you will not lose accrued seniority or benefits, however additional benefits will not continue to accrue during the leave.
	Discretionary Leave
	You may request a leave of absence for a reason not covered by either the FMLA or State Leave, Sleep Number Company Leave or USERRA by making the request directly to your Human Resources Business Partner.  It is solely within Sleep Number’s discretion...
	Relationship to Other Time-Off
	Earned Paid Time Off (PTO) will be paid out when your Discretionary leave is approved.  You will not accrue additional Paid Time Off (PTO) while on a leave of absence.  Your accrual of PTO will be reinstated upon your return to work.
	You are not eligible for holiday pay while on a leave of absence.
	Benefits During a Discretionary Leave of Absence
	Sleep Number will continue to maintain your current coverage under the company’s group health plans for the first 30 days of Discretionary Leave. If your leave exceeds 30 days you will be offered the option to continue your benefits through COBRA at y...
	Missed benefit contributions will be collected upon your return to work through future paychecks.
	Returning from Discretionary Leave
	You must notify your Human Resources Business Partner prior to the agreed upon return date if you will be requesting an extension of your leave. The extension request will be taken under review by Human Resources.
	If you fail to return from an approved Discretionary leave of absence on the day indicated in the original application or in any approved extension, the Company may accept your failure to return as your voluntary resignation from Sleep Number.


